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Appendix F
University of South Florida and United Faculty of Florida
Exclusive Assignment Dispute Resolution Procedure

Exclusive Method

The University of South Florida and the United Faculty of Florida agree to the following
procedure as the exclusive method of resolvmg dlsputes ander—ArHele—Q%egardmg
facultv aSS|qnments b

An employee who disagrees-with-an-alleges that the assignment_violates the CBA has
been—imposed-—arbitrarily—or—unreasonably may file an assignment —grievance
underdlspute under Appendlx F. Am»sle—ZO—ef—the—USE#UEILAg#eement—enJy—te

Time Limits

The dispute shall not be processed unless it is filed within thirty (30) days after the
written-receipt of the written assignment by the employee. If the employee's assignment
begins prior to final resolution of the dispute, the employee shall perform the assignment
until the matter is finally resolved under these procedures.

Except for the initial filing deadline, all time limits contained herein may be extended by
mutual agreement of the university and the UFF representative. Upon failure of the
employee's UFF representative to comply with the time limits herein, the dispute shall be
deemed to have been finally determined at the prior step.

All references to "days" herein refers to "calendar days." The "end of the day" shall refer
to the end of the business day, i.e., 5:00 p.m.

Assignment Dispute Resolution Procedures

Time is usually of the essence in assignment dispute resolution. Therefore, an
employee who believes that disagrees—with-the assignment violates the CBA has
been-impesed-arbitrarily-or-unreasenably-shall-will, within thirty (30) days after receipt
of the assignment, file Part 1A of the ADR Form with the President's ADR
representative, with a copy to the UFF representative and a copy to the individual
responsible for making the assignment.

The filing of the ADR Form shall be accompanied by a brief and concise statement of
the employee's arguments, and any relevant documentation supporting the
employee's position. This documentation shall be placed in a file entitled
"Employee's Assignment Dispute Resolution File," which shall be kept separate from
the employee's personnel evaluation file. Additional documentation shall not be
considered in the ADR process except by agreement of the President's ADR
representative unless it is documentation that the employee requested from the
university prior to the conference held pursuant to (b) below, but did not receive before
such conference.

c.  Within two (2) weeks of the filing of the ADR form, the President’'s ADR representative

shall coordinate a meeting with the employee, the Dean or the Dean’s representative,
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and the UFF representative to address the concerns identified in the employee’s ADR
Form. If the dispute is resolved as a result of this meeting, the President's ADR
representative will document the resolution in writing and deliver it to the employee,
the Dean (or representative) and the UFF representative. If consultation with the
Dean or appropriate administrator does not resolve the matter, the UFF
representative may file, within seven (7) days of that meeting, Part 2 of the ADR Form
with supporting documentation) with the President's ADR

Within seven (7) days

who may also place_in the ADR File
a written explanation and brief statement of the employee’s position, as well as the
name of any employee with factual knowledge relevant to the dispute and a
description of such employee’s factual knowledge.
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